APPLICATION FOR EMPLOYMENT

       JOHN F. MURPHY HOMES, INC., 800 Center St., Auburn, Me 04210 - an Equal Opportunity Employer.  It is 

       our intent to abide by all Federal, State, and Local regulations prohibiting discrimination based on a person’s race, 

       creed, color, gender, sexual preference, age, national origin, religion, marital status, or disability for individuals 

       qualified to perform the essential functions of the job.

Instructions:     Please complete all requested information.  You may be asked to provide additional information if needed.  This application is valid only for current vacancies.  You will need to re-apply for any future vacancies you wish to be considered for.  It may be to your advantage to periodically check for any vacancies we may be recruiting.  Be sure to sign and date the application. 


PERSONAL INFORMATION

Last Name: MACROBUTTON NoMacro [Click here and type Last Name]       Other Names used (Maiden Name): MACROBUTTON NoMacro [Click here and type Maiden Name]
First Name: MACROBUTTON NoMacro [Click here and type First Name] MI:  MACROBUTTON NoMacro [Click here and type MI]  Social Security # MACROBUTTON NoMacro [Click here and type SS #]
Street Address: MACROBUTTON NoMacro [Type Street Address]  City: MACROBUTTON NoMacro [Type City]  State/Zip MACROBUTTON NoMacro [Type State & Zip] 

Home Tel. # MACROBUTTON NoMacro [Type Home Tel #] Work Tel. # MACROBUTTON NoMacro [Type Work Tel #] Cellular Tel. #MACROBUTTON NoMacro [Type Cell #]
E-mail Address: MACROBUTTON NoMacro [Type E-mail Address] Are you under 18 years of age? MACROBUTTON NoMacro [Type Yes or No]
Job Applying for: MACROBUTTON NoMacro [Type Job Applying For] Date would you be available to begin work if hired? MACROBUTTON NoMacro [Type Date]


Have you ever been employed by us?   MACROBUTTON NoMacro [Type Yes or No] If yes, dates: From  MACROBUTTON NoMacro [Type Date] to MACROBUTTON NoMacro [Type Date]
If no, have you ever applied for work here?   MACROBUTTON NoMacro [Type Yes or No]        If yes, date you applied: MACROBUTTON NoMacro [Type Date]
How were you referred to John F. Murphy Homes, Inc. (newspaper, Employment Ad, other; please specify) MACROBUTTON NoMacro [Type source]
Please list names of John F. Murphy Homes, Inc. employee who could serve as a reference for you. MACROBUTTON NoMacro [Type  Names]


John F. Murphy Homes, Inc. provides support services 24 hours a day, 365 days a year.  As such our direct support positions often require schedules, which typically include weekends and holidays

	What times of day could your work?
	SUN.
	MON.
	TUES.
	WED.
	THURS.
	FRI.
	SAT.

	Days
	
	
	
	
	
	
	

	Afternoon/Evenings
	
	
	
	
	
	
	

	Overnights
	
	
	
	
	
	
	


Would you be willing to work overtime, weekends and holidays?  MACROBUTTON NoMacro [Type Yes or No]  

Would you accept full-time work (30+ hrs)?  MACROBUTTON NoMacro [Type Yes or No] 

Would accept part-time work (< 30 hours)?  MACROBUTTON NoMacro [Type Yes or No] 

Are you eligible for employment in the United States?  MACROBUTTON NoMacro [Type Yes or No]
Has any restriction been placed on your eligibility for employment in the United States? MACROBUTTON NoMacro [Type Yes or No]   

(Note:  If hired, you are required by law to submit proof of identify and eligibility for employment in the United States)

EDUCATION

High School Attended:  MACROBUTTON NoMacro [Type Name of High School]
Years completed: MACROBUTTON NoMacro [Type Years ] 

Diploma/GED? MACROBUTTON NoMacro [Type Yes or No]
 Describe course of study: MACROBUTTON NoMacro [Type Course of study here]
Undergraduate College/Univ./Vocational School attended: MACROBUTTON NoMacro [Type College/Univ/Voc. School] Years Completed: MACROBUTTON NoMacro [Type Years ]
     
Degree? MACROBUTTON NoMacro [Type Yes or No] Describe course of study or major: MACROBUTTON NoMacro [Type Course of study here]
Graduate Level or Beyond – Name of school/institution: MACROBUTTON NoMacro [Type College/Univ/Voc. School] Years Completed: MACROBUTTON NoMacro [Type Years ]
Degree? MACROBUTTON NoMacro [Type Yes or No] Describe course of study or major: MACROBUTTON NoMacro [Type Course of study here]
PREVIOUS EMPLOYMENT- List most recent first

 IF YOU ENCLOSE A RESUME, PLEASE COMPLETE INFO NOT LISTED ON RESUME.
Employer: MACROBUTTON NoMacro [Type Employer Name] From: MACROBUTTON NoMacro [Type Years ] To: MACROBUTTON NoMacro [Type Years ]  Phone #: MACROBUTTON NoMacro [Type Phone #]
Address:  MACROBUTTON NoMacro [Type address here]
Hourly rate/ Salary: $ MACROBUTTON NoMacro [Type rate here]
Duties: MACROBUTTON NoMacro [Type duties]     Supervisor: MACROBUTTON NoMacro [Type supervisor]
Reason for Leaving: MACROBUTTON NoMacro [Type reason for leaving]     May We Contact? MACROBUTTON NoMacro [Type Yes or No]
Employer: MACROBUTTON NoMacro [Type Employer Name] From: MACROBUTTON NoMacro [Type Years ] To: MACROBUTTON NoMacro [Type Years ]  Phone #: MACROBUTTON NoMacro [Type Phone #]
Address:  MACROBUTTON NoMacro [Type address here]
Hourly rate/ Salary: $ MACROBUTTON NoMacro [Type rate here]
Duties: MACROBUTTON NoMacro [Type duties]     Supervisor: MACROBUTTON NoMacro [Type supervisor]
Reason for Leaving: MACROBUTTON NoMacro [Type reason for leaving]     May We Contact? MACROBUTTON NoMacro [Type Yes or No]
Employer: MACROBUTTON NoMacro [Type Employer Name] From: MACROBUTTON NoMacro [Type Years ] To: MACROBUTTON NoMacro [Type Years ]  Phone #: MACROBUTTON NoMacro [Type Phone #]
Address:  MACROBUTTON NoMacro [Type address here]
Hourly rate/ Salary: $ MACROBUTTON NoMacro [Type rate here]
Duties: MACROBUTTON NoMacro [Type duties]     Supervisor: MACROBUTTON NoMacro [Type supervisor]
Reason for Leaving: MACROBUTTON NoMacro [Type reason for leaving]     May We Contact? MACROBUTTON NoMacro [Type Yes or No]
Employer: MACROBUTTON NoMacro [Type Employer Name] From: MACROBUTTON NoMacro [Type Years ] To: MACROBUTTON NoMacro [Type Years ]  Phone #: MACROBUTTON NoMacro [Type Phone #]
Address:  MACROBUTTON NoMacro [Type address here]
Hourly rate/ Salary: $ MACROBUTTON NoMacro [Type rate here]
Duties: MACROBUTTON NoMacro [Type duties]     Supervisor: MACROBUTTON NoMacro [Type supervisor]
Reason for Leaving: MACROBUTTON NoMacro [Type reason for leaving]     May We Contact? MACROBUTTON NoMacro [Type Yes or No]


CERTIFICATION / TRAINING / EXPERIENCE 

1) Do you hold a current license or certification (RN, LPN, CNA, etc.) in the state of Maine, which is relevant to the position for  

    which you are applying? MACROBUTTON NoMacro [Type Yes or No]   

    If yes, indicate state(s) and date(s) of certification and expiration date: MACROBUTTON NoMacro [Type Certificaton & Exp date]
2) Please indicate any related experience, specialized training, seminars, or related courses you have had that you may find 

     beneficial in this job; (i.e. supervisory training, non-defensive communication, stress management, etc.):
MACROBUTTON NoMacro [Type related experience/trainings/seminars/etc. here]
3) Please check any trainings you may have:          

     ___ First Aid         


 ___ Supervised or Trained Others         
 ___ MANDT, NAPPI, etc.           

     ___ CPR


 ___ Medication Administration

 ___ Written Reports/Documentation

4) Please check if you have assisted individuals with:

     ___ Mental Retardation          



___ Physical Disabilities          

     ___ Daily activities and/or personal hygiene           ___Behavioral Challenges


What are your future/career aspirations? MACROBUTTON NoMacro [Type future/career aspirations here]
BACKGROUND 

WE WILL BE CHECKING THIS INFORMATION 

1)  Do you have a valid Maine Driver’s License?  MACROBUTTON NoMacro [Type Yes or No] (If yes, proof is required if hired)      

     If no, please explain: _________________________________________________________________________________________

2)  Do you have automobile insurance? MACROBUTTON NoMacro [Type Yes or No]           

3)  List any traffic violations or accidents in the last three (3) years:  MACROBUTTON NoMacro [Type traffice violations or accidents here]
4)  Have you ever been investigated for abuse/neglect to children or other individuals? (This may be checked) MACROBUTTON NoMacro [Type Yes or No]
     If yes, explain:  MACROBUTTON NoMacro [Type explanation here]
5)  Have you ever been convicted of or pleaded guilty or no contest to any crime? (This will be checked) MACROBUTTON NoMacro [Type Yes or No]
      If yes, explain: MACROBUTTON NoMacro [Type explanation here]


JFM HOMES APPLICANT WRITING SAMPLE

·  Please State your personal view or philosophy regarding people with developmental disabilities.

MACROBUTTON NoMacro [Click here to type personal views/philosophy]
· What personal characteristics and work ethics do you possess that could make you successful in this position?
MACROBUTTON NoMacro [Click here to type personal characteristics and work ethics]
·  (For Direct Support Applicants)

At times, people we serve become aggressive with others around them, to include biting, hitting, kicking, threatening, and swearing.

a) Are you willing and able to work with people who experience such challenges? MACROBUTTON NoMacro [Type Yes or No]
b) Tell us about some techniques you have or may use in such circumstances.

MACROBUTTON NoMacro [Click here to type techniques you may or have used]
FOR YOUR INFORMATION

All our efforts at JOHN F. MURPHY HOMES, INC. relate to people; those we support and those who provide the support.  The people we serve, although they face mental and physical challenges, deserve the opportunity to a quality of life equal to our own.  We place great value on all people and their inherent right to be treated with respect and dignity.     

We are committed to offering services to people with Mental Retardation and related developmental disabilities, which enable them to maximize the quality of their lives.  We do this by providing community based programs to acquire greater independence through increasing competence in personal, social and employment related abilities.  We provide housing to those who require specialized support, which may not otherwise be available in the community. 

AKNOWLEDGMENT
Please read the following statements carefully as they constitute conditions for employment with John F. Murphy Homes, Inc. (referred to as JFM).

· The information that I have provided on this application and other application materials is accurate and true to the best of my knowledge.  I understand that any misrepresentation or omission of fact on this application, resume, other application materials, or during the interview or hiring process may result in the refusal of employment, or if employed, immediate termination from JFM employment.

· I agree to protect and not disclose confidential and proprietary information of JFM, people served, or clients entrusted for services by JFM, unless on a ‘ need to know’ basis.

· I understand and agree that although JFM makes every effort to accommodate individual preferences, the needs of the people we serve may make the following conditions necessary: overtime, split shifts, rotating work schedules, or work schedules that include holidays, Saturday and/or Sunday.  

· I understand that because JFM wishes, among other things, to provide and maintain a safe and efficient working environment, JFM will not employ persons who use illegal drugs and/or abuse alcohol or drugs, and that JFM retains and may exercise the right to screen from employment such individuals.  In fact, I agree and consent that I may be required to take a pre-employment drug test.

· I understand and agree that if I am employed, I shall be employed on an at-will basis.  As an at-will employee, I understand and agree that either JFM or I can terminate our employment relationship at any time for any reason, with or without advance notice and with or without cause.  I understand and agree that, although over the course of my employment, other terms and conditions of my employment may change, the at-will term of my employment will not change.  I understand that no one other than the President of the Board of Directors may enter into any agreement with me contrary to the foregoing, and that any such contrary agreement must be in writing with authorized signature.

· The persons, schools, current and prior employer (as approved in the Employment History section), and other organizations or employers named in this application and/or references provided by me, are authorized by me to verify the information I have given, and may provide any information they have regarding me, whether or not it is in their records, and to provide JFM with information that may be requested to arrive at an employment decision.  I am willing that a photocopy or facsimile of this authorization be accepted with the same authority as the original.  I hereby waive and release all persons, schools, current and prior employers and other organizations from any liability arising from the disclosure of any information, whether in writing or orally.  I also waive and release JFM from any liability arising from reliance on the use, or retention of such information within the context of its applicant review procedures.

* If any above provisions is rendered invalid or unenforceable, the balance of this agreement shall remain in 

   effect and valid. *

 ___________________________________________________
                
 MACROBUTTON NoMacro [Type Date here]        

APPLICANT SIGNATURE     





                  DATE

         (signature will be required at interview)                                                                

jfm


    Homes, Inc.


(207) 782-2726


(Fax) 782-1734


jfmhomes.org






































